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APPLICATION FOd RECORDS RETENTION SCHEDULE 
MPARTMENT ARCHIVE1l AND H,STOR, 

INSTRUCTIONS: Sea Publicition No. 78-RM-1 for instructions on wmpletini this form. Forward signed original to 
hpertmmt of Archivas and History, Raccfds Managemant Division. 330 apitol Avanua, Atlanta, Georgia, 30334. 
Amtion: Scheduling SaCnon. 

MBNCY UJs 1. M c y  Addrau 
Wi iat ion D.n Georgia Department of Human Resources 

Records Section - Room 217-H 
May 26, 1977 Division of Physical Health - V i t a l  

~ 

FOR RECOROS MANAGEMENT USE 
AWiot ion  Nu- 

a- 0 Estabtisri Ratantion schrduk: mcord will continue to accumulate. 
6. o ~irpon of pmmt accumulation: no f~nhr accumuiation anticioatsd. 
gi Amnd A-klieation No. 74-408 Checkbna: 0 Chank: ff Supercede: 0 Void 
4. Damof Sarias 
G r l k n  Lam 

5. Rbmtds Sarias tidr (followed by title usmi in o f fh ;  if diffirrsnt) 

1972 t q  present REQUEST FOR SEARCH OF RECORDS FILES 

6. OlrWon and olflo, Function 
The Division of Health i s  responsible for  the administration, d i rec t ion ,  and coordination of 
the physical heal th  programs throughout Georgia. 
of heal th  standards for  business, housing, f i e l d  operations, and hospi ta ls ;  the improvement 
of the physical and denta l  heal th  of adul t s  and chi ldren;  
disease; the supervision of construction and l icensure of health f a c i l i t i e s ;  and the da i ly  
State-wide program of r eg i s t r a t ion ,  s t a t i s t i c a l  coding, c e r t i f i c a t i o n  and preservation of t h e  
b i r t h s ,  marriages, divorces, annulments o fwr r i agg ;and  .~ deaths t h a t  occur each year i n  the 
State .  
V i t a l  Records Section has the respons ib i l i ty  t o  provide services fo r  the reg is t ra t ion ,  s t a t i s  
t i c a l  coding, c e r t i f i c a t i o n ,  and preservation of records of b i r t h ,  death, f e t a l  death, - 
marriage, divorce, annulments of marriage, adoptions, and legit imation of b i r t h s  which occur 
each year within the State .  

2 - - 
WhJt is the function of th. Oivision and the Offits in which-ais iecord wier IS created? 

T h i s  i s  accomplished by the establishment 

t h e  diagnosis and cont ro l  of 

. ~. .  _ %  , . ~~~ ~. - ~ L ~ . l . . i  . ~~ 

l n d u d d r c  ' Included &re ~cdmplefed forms: OAS' (5)-16 (2-74) (Request , , , _  fo r  ..> Search ~ ~ . . _ . _ . ~  *of Bi r th  
";' .Records) which ~sh&s-name - a t  ~birth,.^date-of b i r t h ,  present age, race', -sex, 'place -of ' b i r t t  

.';ffull na&---b"f father,. 'full Same of 'nioiher before marriage, name and da te  of b i r t h  of next 
older a n d a e x t  younge'r: brother. o r . s i s t e r ,  purpose fo r  which c e r t i f i c a t e  is  t o  be used'. 

-~ .  - rand . . .name, -address:, -and>relationship of person t o  whom c e r t i f i c a t e  i s  , t o  be mailed,-iqf,or. 
OAS (5)-64 (Request for  Search of 

Marriage o r  Divorce Record) which gives n a b  of groom, maiden name of br ide,  date  of '. 
marriage o r  divorce, county of marriage o r  divorce, and name, address and re la t ionship  oi 
person reauestinpr information: and OAS (5)-17 (2-74) (Request for Search of Death Recorc 

.. 

..-mtion'as ~. ' t o  - whether.[,certif,ic'ate was   is sued, and ' f ee ;  

- . .  . ,  - 
which sho;s name -of decedent,.date of death, age, race, sex, place of deat'i;, name of , 

t .  i; ~. ~. 1 .  
Fih is arrppged: . .  

The f i l e  is drranged i n  a lphabet ical  "order as follows: by name oE chi ld  i n  case of 
3. Monthly Rdarma Rate - How often am records referred to which are: - ; Sawn to twalw months old ; thineen to twenty.four months old 

' - On, to six months OM 
WmN-five - hnths  and oldar - 'qaily f i l i n g  and referencing 

LatSr-$za&ayus L+*itddrawerr - - - ' ; SelvH 35-40 

- 

\ \  cu.ft .  9. h i d  Ram oi Accumulation oi Racordr 

; ( m e j ~ j  
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Application for  Records Retention %ched%le 

- Request fo r  Search 'of Records F i l e s  

Continuation Page - 3 

<~ 

, 

7. husband or  wife, occupation of deceased, name of funeral  d i rec tor ,  name of 
doctor, place of bur ia l ,  and name and address of person t o  whom c e r t i f i c a t e  i s  
t o  be mailed. 
quests fo r  Information regarding laws, ru les ,  regulations and pract ices  followed 
by t h e  V i t a l  Records Section i n  a l l  types of areas concerning v i t a l  records. 

(F i le  arrangement - continued) 

b i r t h ;  
i n  case of death; 

Also included a re  l e t t e r s  received and answered concerning re- 

by name of groom i n  case of marriage or  divorce; by name of decedent 
and by name of addressee i n  a l l  other cases. 


